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EVALUATION SCHEME (HeAITA a) Study of record mentioned by schools 

Record 

Rating Scale : 1) Unsatisfactory 2) Average 3) Satisfactory 4) Good 5) Excellent 

Rannagje.aadnya..kallo... 

Introduction, Need & Importanco 

Criteria 

Objectives of the Activity 

Title, Fommat, Style of maintaining the record 

Nature and scope of the record 

Related to Students/Teacher/GONGO/Mother Institute/Othet 

Opinion about record I 

Title, Format, Style of maintaining the record 

Nature and scope of the record 

Related to Students/Teacher/GONGO/Mother Institute/Othet 

Opinion about record I 

Title, Format, Style of maintaining the record 

Nature and scope of the record 

Related to Students/Teacher/GONGO/Mother Institute/Othet 

Opinion about record II 

Title, Fornat, Style of maintaining the record 

Nature and scope of the record 

Related to Students/Teacher/GONGO/Mother Institute/Othe 

Opinion about record IV 

Education Implication 

Overall Impression 

Qualitative Remark (yurga R) 

Date : |S7l y 100 

1 

Obtained Marke,n 

Roll No.: 

2 

fucords etlardpeat 

3 4 

39. 

( 

Observer's Sign 



Tnroductior 

Savitribae phule pune uniyersity has 
roduced Syllabus of Bed 20 21-2o22 

demIc year in Bramha valley colleqe of 

ducation , Anjaner, Nashik have completed 

tical 207 Intenship and obs ervation i 

Of 

School ecords are the documented evidence 

t what a chool does school Tecords Contan 

Bata and nformatton abot a v arious aspects 

schools bservations, including data about 

s students teachers classes facilities and 
inances 

School Tecords helps School manaqerS 
to Sustem atcalls collect store and analsse 
+he informaton. 

A school ecords can vefer the diffe rent 
education geloted things in cludin9 in oFfrcial 
Tecord s of studentsgades, con duct and 
disciplinary hStory or a more general 

Tefren ce to students academic performance. a 

ch tudy ot Re cord mentioned bs schocol. 



Nerd And Inportance of Schoo) Record 

he 207 -Internship and obSerVation 
Pract'cal gives the studu of ecords In the 
School.The various Tecords in Sch001 1s 
|mportance a ccess he ioformati0h. 

School keeps an account of each pupils on its 0ll and Submit pero dic reports which Contain all the necessary in formaHon dbout the pupils. 

Schoo) Tecords helps to udge the progress of pupil s on rolls fheir Streng th and wea kness and hep the +eachers and parents to brlng abot desirable changes. 
The Schoo Records help to Submit to the department of education 

School Tecords help schoo) 

administrotion to make descision. 



eed And Tmpoatance of Records. 

School Recovds are mginta(ns the fulfil 
the follooing needs and importonce. 

It tells the histovy of the School and 
Qre Useful Historical SOurces. 

facilitate contineously in the administra 
tion ot the school. 

It prov ide infor mation need ed an 
ex- students by higher and other related 

in stitutions and emnployers of Later adminision 
oT placeme nt. 

Itprovide infor mation needed an 
students by higher and other related institutior 
and emplouers planning and decisio n making 

by School head s ministreries of sducatio n n 

I} proide a buereas for the objectiy e 
assessment Of the State of +eachin g and 

learning in a School including sBaff and 
Stu dent perfor man ce by Supervisors and the 
InspectorS. I  facilitoate the Suppl y of 
Informgtion to parent s and quardians for 
the effectiye infor mation 

and related ed uca tion auth oritíes. 



To maintoin the 900d relati' ons 

and Commuoica ton 

and parents. 

6ch Oo 
aoyernment teacherS 

Record Reeping is vital to an educa tion 
Systern informati'on Cycle asa whole 
because of it s funda mental 7ole in the 
prOcess of effrcient information producon 
of cole ction. 

School ecords Suppott openneSs and transperancy by docu menting and proYiding evidence of work activities and by making them ay ailable to the public. 

To analsse the examinatlon result. 
To access the intormat'on abot the memberS of institution 



Objectives 

To understand need of records 

To kno W about importance of the school 
ecords. 

To kno D about writtng of School ecords. 

Records 7equiement for Students and for 

Heachers shold distinquished personal and 
educational data. 

To achieve etfi'cient & effective records 

qnd infor matton management to Support 

progTamme and Survige delivery. 

To jearn about the Sch ool manogement 

of maintaining. Schoo) 7ecords 

To faster information descision making. 

To tearn abot how xecords are maintajn 

Preserye. and ensure to collect io formati'on. 



X 

Recovd-I 

Ceneral Deral Reqister 

Skill of Prevention of Records-

This Tegister Is the permenant registe 
hence it should be Cover with cloth. This 

register used bu cleark. 

Mention the page no. and Stamp on 

each page of general register mention the 
TegisteT number and day from started on 
the front page. 

Content should be in properhandwriting 
content should be clean & clear 

Register number Should be in proper 
Seq uence. Do not moke any mistake in 

3egister 

DO not interfere in the Register Conteni (oithout taking permission of educational officexs. 
TÜL the end ot the yeaY up to 31 Tully Tegister should be Techeaked by principal of +he School. 

Blank pages in the reqister should be S hy across ne and Sign by principal. 



ol Creneal Regt ster 
School is one of the most importont 5oclal oT ganisation to improye +he schedule 

the School the Various content involves in 
hool W0Tking 

This is one of the most impotant schoo 
eaistes and content ecoTds of ail the studen 
admitted to the Schoo. 

The principal school i's persona|ly 
TeSDoncble for its maintanance. Tt Should be 
maintained per manetly and kept in Soft and 

Safe custods. 

From ond Scope of General Reqister 

The purpose ot Schoo) egister and ecords 

IS to better organise ecords keeping and ensure 

there s an efficlent system for keeping and 

Passing on informatlo) the head teoacher has 

ne overall responcibili ty to keep cheak and sign 

Qll the Register Requived. 



Recond- I 
Dead Stock Reqisler 

This is ReqisteY iS maintainin9 by store 
keper in which entres of non Consumab)e 

articles Such as all machinery equipment 
furnituYe etc.are made. 

The register showS complete details of 
articles togetheY with acessor'es the different 
items are entered on different pages. 

Form and Scope of dead stock Registe 
This Tegister eep information of al the movable properly ot the Schoo while purchaslng equipment or Furniture. H must be daily entered in this propexty Tegister. The head of 4he School should eheck this register physically at least .once in a year, veritlcatioh report Should be be récorded in the stock Tegister. Tt show which articles are missing and which need immediate repairs 
It contain follO wing information.: 1) Name of the articles. 

2) guality oF articles 
3) Quaity of articles. 
u) Namne of firm. The quthoYitY oYdering purchase Signatu re of guthority 



pead Sto ck g qiste is important to heep 
e all 7ecords ot purchased equips .It keeps 

Ihe dead stok Pegr 

qulitative details of +he assed . In ohich 
amcunt and purchased date clearly mentio 

d in this register. In thi's reqister the 
ddress of 7m and authority order also 

nenticned. 
To fultilledthe lega needs this Te cords 

Tmportant. The asets in the School 
Neritied by this Stock reqsteo eqsily. 

RLTS es win 

Acessores Descpton Oty 
Cost 

DEAD STOCK NAO18TER OF LABORATORY 

RaterUni Total Amount 
Brandng 

Slores / Dept "Aaw 
Romarks / Detals iegardng 

Inalalatan, Repairs wth Cost / Date, 
Replacemenl etc 

Verdcaton Detals Renat 



\iby Reqiste 

A librars catloq i's q Teqister of an 
bibilogra phy items found in a Library or 

group oF Tibraes such as a network of 
libraies at Several Locations. 

This 1S +he permenant egister in the 
School. This is keep by clerk. 

form and Sccpe of iibraTs reqiste 

BookS are clo sely related to Student 1fe as well s +eachez in the School |ibrary Is the Store house of book. Tt s also Calle beart of School Studens can impov ed their Knowledqe by the yse of books. Thney can improve their éaming. In the Lib rary 

Securely schoo) eep 

In ths Tegister the namne of Studens oho take book Fronm School and in coming and otaoing dates of books are recorded in T egister 
It is the independant TegisteY on school to keep Tecords of books this Tegistes. Tt 's easy +o index involve the ii st and name of book Books Tssued notebook Seper ate for student and teacher. 

reaister the¿cOrds of books in 



dgiste 

The Supplimentars books for Schocl 
abus . keep by ibranan in the reaister 

This infomaHon keep by librarian +he Tegister. 

ISSUE BOOK 

n 

Sgnahure of Memtber Dale ef 
relum 

ta 

Over S ol De 
Ltralan 

Wenbors Name rr ai 

Mame of e Bcok 

ISSUE BOOK 

Oate of 
Issue Sgnatre ot Merbr D 

E 



hcod V 

Jnward Teqistey gecorded this data oF 

ecie pt fronn obom +he. data of Subject of 

the letter and hoo the Jetter was d'spatched 

cf mentioned iD this Teqisteo. 

The outward /outgoing reg i'ster recorded 
the data number and for ohome Subject and 

the amount by the Sample mannet. 

By this Yeqister we can easily under 
standing the information about document 
and by schoo) and these acknowledqment 
also aiNe an idea about Send do cument status. 

Peqislos 

Thi's degister i's closely el ated to the 
student- teacheY and statf oF school and non 
staff with the organization. 

mpcao nce cfANComing & outgoing Reqlsler 

Sm ooth perto man ce. 
Better correspondence. 

Rapid and transparent audi t 
5chool HIstory. 
C omputerised Record s. 

Register &records tom the Core of any or qani2aon.They poovide deep insiqht into state 



stotus of the oganlzation.A School is no . 0e maintain S0 many records to track on the events qoing on the Schccl. 
jncomig 0qoing Reqisteg 

To peTtom Smooth 00tk in School it is EsSary to keep ge cordS of doCUmentsS and Tecords of Schoo\s documents the Subjec ein fo Tmatlon the name of Schoo) wbich seal mation the erpenditure of post all +hs -o Tecord ke ep secuTely in thís type of Reqister 
By this segister the transperancy accuts in Schoo) ooking 

dldoldRIIía 
farar 

E 

fanretA 

(urt ftd,afk) 



Educational Tmplicatfon 

l3Tamha valley college of edu caton 

Anjaner|. Nashik bas gives us praccal for. 

internship and obseryation in this pra ctica 
We Stu died about +h e schoo gecords and its 

manqgment 

This practical bad a great experience to 
all of us because we all learn abou +he coorking 
of Schoo) process its records. 

Th's pract'cal provides very useful under 
standinq about the need and importance of 
School ecords we are the Student 4eacber 
learn a bout the type of Schoc) Tecords ts 

need and 'mportance its objet'ves &ho wto 
maintain tha secords properl 

This prachical i's verg beneficla while Wovkinq in educatioral field foY g student te acheY Qs g teacher. 

In this PractH cal ue also |e orn abot 4he ho0 much time +ha how to d'spose (t wel. 



Overal poeGS10D 

Savitiba e phule pune university has 
inho du ced S4llabus of B.ed 202)- 2022 acdemi 
year Bamhq valley college of education 
Anjaner!, Nashik Completed practical 207 

Toternship and observation. 

This pra ctical oill help the student 
teacher for systematcally man ggement and 
usability of School ecord s .we alsO come to 

KDOw about different +ype of School TecoTd s 

their nature and writing of the records. 

student teacher also Come to know 

albout 4hat which e cord s to maintain for 

more +ime also come to Hnow person who 

oill Complete which ecoTds and at wbat +ime 

of periods. 

I am very thankil to our principa 

mam. Dr. Anita thorat mam for giving us 

this type of opportunity. 

Iam also thankfl to my guide teache 

Prof. abab Bhagat mam. for giving us 

Su pportive nature and her aluable tme 

guudance for completing my practHcal. 



30 

Sameef the Staf 
Member 

Deslgnation 

fe 

(htake) 

(Apparatus) ürorA /ansfa zforrce 

DAILY MUSTER BOOK rOR TUE MONTH 
CL 

(3temiy, lene shodd be 
rerka cobuv) shown 

2s26|272*/23 rine nie Duriar Honth 

A 

(u, ttr) 

(Pragat Prirders Nas 



{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }

