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OFFICE ORDER
Ms  Sh

Ipa Ramesh Sonawane. working as PRT Sinhgad City School. Kendhwo
Pune -

411048 s hereby informed that the undersigned 1s pleased to place her with
pay band of T 8560/ + ¥ 2800/- (6P) in the pay band of ¢ 5200 - 20.200/- with

whatsoever w.e f 01 07 2022; and continued in service till 30,06 2023 '||
All other terms and conditions shall remain the umup M-ﬁ-
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Ms  Shilpa Ramesh Sonawane. working as PRT in Sinhgad City School.

Pune - 411048 is hereby informed that the undersigned Is M
pay band of 2 8560/- + ¥ 2800/- (6P) in the pay band of ¥ 52@ 120,200

whatsoever w.e.f. 01.07.2022; and continued in service Hill 30.06. m;
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Wagh Vishal Dinkar
Designation : Teacher
Department : Commerce
Date of Birth : 23/08/1996
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13. This assignment and your continuation are subject to your having been found medically (physically
and mentally) fit by an authorised and recognised Medical Practitioner.

14. You will prepare annual plans in the beginning of your tenure, in accordance with the inslitution
policy, in addition you are expected to prepare course material, undertake research, related to the
curriculum / needs of the students and the Institution. ‘

15. You will be responsible in the general organisation of all activities including holding periodical
examination, assessment, elc.

16. You will, in cooperation with other institution authorities, share the responsibility of setting up and
maintaining a learning environment suitable to the task and the students.

17. You will help organise and partake in the various co-curricular activities, programs and evenls
organised by the institution.

18. You will partake in appraisals and reviews of your work and instruction methods arranged by the
administration and respond positively to such evaluations, and make changes as appropriate.

19. You will prepare and provide oral / written assessments relating to the learning and development of
students.

20. You will carry out student assessment work and record their progress and attainment of grades in an
appropriate manner and in a timely fashion based on the norms laid out by the institution.

21. You will not abuse your professional position for personal profit in money, goods or services from
students or their families by indulging in activities such as tuitions, elc.

22. You will inculcate positive attributes including that of cleanliness, neatness and respect for orderly
behaviour in the students.

23. You will build and maintain cooperative relationships with students, parents and/or other staff and
communicate with them on students' progress and attainment, drawing attention to special skills and
talents as well as to problems or difficulties.

24. You will promote harmony and goodwill among the pupils and ensure no discrimination of any kind is
imposed on any pupil on the ground of religion, caste, creed, nationality or community, ete.

25. You will not indulge in consumption of intoxicant of any kind whatsoever. You will not smoke / chew
tobacco / gutka / pan inside the institution premises and/or in the presence of students.

26. Institution expects you to follow a dress code which helps you to work comfortably and at the same
time project a professional image to our students, parents, colleagues and the community we are a
part of. Hence, it is essential that you take pride in your appearance and maintain proper dress code
and general appearance during the working hours. You are expected to dress neatly and in a
manner consistent with the duties being discharged.

27. You will observe and adhere to all the rules & regulations, office orders and / or settlements of the
organisation as may be applicable. You will discharge such duties as may be assigned to you
including Non-teaching duties.

28. In case there is any change in your qualification/'s, residential address, landline number, mobile
number, you will intimate the same in writing to the office within three days from the date of such
change and get such change/'s recorded; not providing the updated, information would amount to an
acl of indiscipline.

29. You agree not to engage yourself directly or indirectly in any service or be concerned in any manner
in any business other than that of the organisation and shall not associate yourself or let your work,
name, image or personality be used by any media or other organisation without the expressed
consent of management in writing.

30. You will maintain all information, documents and / or materials gathered by you during the course of
your engagement in strict confidence. You will not copy or make notes of such information /
documents except in conjunction with your work for the organisation. You will not, at any time,
disclose or divulge or make public, excepl on legal obligation, any information regarding the
organisation's affairs or work carried out whether the same made known / available to you or
become known / available to you during the term of your assignment.

Address: Chandsi, Near Anandvalli, Nashil 422 003,
Call: +81 22 4877 2702 | Email: info nashik@eis.edu.in | Website: eisnasik edu.in
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snehal Madhavrao CllavtlJ

Asst. Teacher
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Kalyam Charitable Trust’s -
Orchid International School'

H.R. Chandrashekar
B.F.A.,6 B.Ed, PGD.CA.,, MA,,

PRINCIPAL

ClHsamAnE

Principal
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